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WORK PERMIT APPLICATION FORM                                                  
It is important before completing this form that you read the 
Guide to Child Employment Child employment and entertainment – Education and Families (devon.gov.uk)
Application to Devon County Council for the issue of a Child Employment work Permit:
  
[bookmark: _Hlk75251496] To be completed by the Employer

[bookmark: _Hlk119500904]Employee and Employment details (please complete electronically if possible)

Company Name: Click here to enter text.
Company’s address and postcode: Click here to enter text.
Employer Email: Click here to enter text.
Tel. No: Click here to enter text.
Employer’s Trade: Click here to enter text.
Employers Title: Choose an item. Forename: Click here to enter text. Surname: Click here to enter text.


Child’s Forename: Click here to enter text.	 	Surname: Click here to enter text.
Child’s address and postcode: Click here to enter text.
School Attending: Click here to enter text.
Date of Birth: Click here to enter text.
Nature of proposed Employment (please describe the main tasks. Please note that if a full list of main tasks are not given then the work permit application may be rejected): Click here to enter text – text box will expand if needed
Place of proposed employment: Click here to enter text.
Start date of proposed Employment: Click or tap to enter a date.


Hours of work TERM TIME (please state exact times – Please note that a young person can only work for a maximum of 1 hour before school and 2 hours after school – but a maximum of 2 hours in a school day and 12 hours a week.  A young person is not permitted to work between the hours of 7pm and 7am )
	
Mon:	Input start and finish times, include both AM & PM times if child works before & after school  (max 2hrs)
Tue:	Input start and finish times, include both AM & PM times if child works before & after school  (max 2hrs)
Wed:	Input start and finish times, include both AM & PM times if child works before & after school  (max 2hrs)
Thu:	Input start and finish times, include both AM & PM times if child works before & after school  (max 2hrs)
Fri:	Input start and finish times, include both AM & PM times if child works before & after school  (max 2hrs)

Sat:	Input start and finish times, include both AM & PM times if child works before & after school  	
Sun:	Input start and finish times, include both AM & PM times if child works before & after school  (max 2hrs)

Hours of work SCHOOL HOLIDAYS (please state exact times – please note that a young person is not permitted to work between the hours of 7pm or 7am)

Mon:	Input start and finish times                                                                                                                        	
Tue: 	Input start and finish times                                                                                                                        	
Wed: 	Input start and finish times                                                                                                                        	
Thu: 	Input start and finish times                                                                                                                        	
Fri: 	Input start and finish times                                                                                                                        	

Sat: 	Input start and finish times                                                                                                                        	
Sun: 	Input start and finish times                                                                                                                        	(Max 2 hrs) 

Employer declarations (please complete electronically)

Risk Assessment employer declaration "I confirm that an appropriate child protection policy and risk assessment has been carried out under the requirements of the Management of Health and Safety at Work Regulations 1999 and the young person's parents informed of the findings and the control measures introduced to reduce any risk". 

I certify that the information given in this application is correct and I understand that it is my responsibility as an employer to ensure that the child’s employment is compliant with child employment law and the legal hours and working times a child is allowed to work.

Employer Signature:                                                                   
Date: Click or tap to enter a date.


Part 2: Parent/Guardian declaration

I hereby consent to (name of young person)……………………………………applying for the job as described above. I am not aware of any medical problem which would affect his/her ability to carry out this work in a safe manner. I understand that, should I ever become aware of such a problem, I will notify the Education Welfare Service immediately.

The applicant is responsible for ensuring that Part 1 and Part 2 of this form are fully completed before it is submitted.

Parent/Guardian name:………………………………………………………………………….
Signed:…………………………………………………..Date…………………………………..
Return completed form to:
Child Employment, Room L60, County Hall, Topsham Road, Exeter, EX2 4QD
A scanned copy of this form or electronic version can be emailed to: 
childemploymentandentertainment@devon.gov.uk
Tel: 01392 287 223
The information provided on this form will be used for purposes relating to the issuing of work permits and will be shared with relevant teams at LDP and Devon County Council where necessary.  It will not be processed or shared for any other unrelated purpose.  Where you are completing personal information for another individual, please provide that person with access to our privacy notice, which can be viewed on our website at https://devoneducationservices.co.uk 
Part 3: For office use only

School attendance check:		Attendance rate:		EWO notified:
The EWS has no reason to believe that working within the legally permitted hours will affect this pupil’s education, and therefore agrees to a work permit being issued. If it appears that his/her school work or attendance deteriorates either to below 93%, or due to unauthorised absence as a result of part-time employment, the Education Welfare Service will be notified.

Conditions and working hours checked:  Yes / No

Work permit issued:  Yes / No

Work permit number:

Signed:							Date:
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